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LIST of SERVICES

1. Advertise rental property in newspaper

2. Place “For Rent” sign on property

3. Place property in multiple listing service

4. Show property to prospective tenants

      5. Approve or disapprove prospective tenants by verifying employment, 

          References, rental history and rating received from credit bureau.

6. Complete all necessary move-in documents such as:

a. Lease agreement

b. Move-in inventory

c. Provide tenants with Resident Information and Instructions

                         (rules and policies)

d. Property Disclosure Statement

e. Initial walk-thru inspection upon occupancy and vacating of Property

f. Drug-free lease addendum

g. Key receipt

h. Lead based paint form (if property was built prior to 1978)

7. Receive and process all rent monies

8. File eviction notices with the proper agencies

9. Receive all repair calls and dispatch appropriate vendors to property

10. Keep accurate accounting of property and send out monthly and year-end 

           Statements with copies of all invoices

11. Interior inspections at 4 month intervals

       Once again we thank you for your interest in our management services, if

       you have any questions please don’t hesitate to call our office at:

       702-938-1300.            
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